IMPORTANT ENROLLMENT INFORMATION

USD#362 Prairie View Enrollment Packet
2011/2012
Dear Parent/Guardian:

Again this year USD#362 will be offering either a mail in enrollment option or a central enrollment option August 4, 2011.  Enclosed you will find your student(s) enrollment package.  Please choose one of the following options.

Option #1 – Mail In Enrollment packet.  Please follow the directions below to complete the mail in package.  If you choose to use the mail in option then please use the enclosed envelope to mail all completed and signed forms and your enrollment fees before August 1, 2011 or you may drop it by the Central Office anytime prior to August 1st.  This will take care of your student’s enrollment. 

Option #2 – Centralized enrollment. If however you choose to come to the central enrollment August 4, 2011, please fill out all enrollment forms and bring with you, this will save time and we will have an express line set up to take your information and payment.  Another option of the central enrollment is that ALL schools will hold enrollment in the PV high school gym, for more information on the central enrollment refer to the enclosed flyer.
DIRECTIONS FOR MAIL IN ENROLLMENT PACKET:

All forms that need to be filled out and returned have been printed on green paper.  With the exception of the Free and Reduced form.  Please use a black or blue pen to fill out forms.   
1. Free and Reduced Form (white paper) - All patrons are encouraged to fill out this form as regulations change so do a patron’s eligibility. Please remember all information is confidential. Only one form needs to be filled out per family. Per policy students are not allowed to charge meals or extra milk.  Please fill out the attached waiver depending on your acceptance into the Free lunch program your enrollment fees may be waived only if this form has been filled out and returned.  RETURN THIS FORM 

2. USD#362 Activities Emergency Information Form (green paper) – This form is to be filled out for each USD#362 student.  It is used for sporting events and class trip.  There will be notary service available at enrollment.  RETURN THIS FORM  
3. Concussion Information Form (green paper) – This form along with the signed Emergency Information Form list above as #2 and the completed physical must be on file with the office before your student will be allowed to practice or participate in any extra curricular athletic activity. High School and Middle School only.  RETURN THIS FORM
4. USD#362 Enrollment Information (green paper) – This form is to be corrected/filled out for each USD#362 student.  Please make changes to this form if necessary, check over existing information and fill in any missing information.  All information on this form is confidential and accuracy is very important.  It is very important to keep this information up to date with your students(s) school and it is parent’s responsibility to notify schools of changes through out the school year.  Please sign and date at the bottom.  RETURN THIS FORM.
5. Medical forms – Attached to your enrollment sheet you may have medical forms please fill these out and return if you have a pink form you will need to see the nurse if you attend the central enrollment.  RETURN THIS FORM.
6. USD#362 TRANSPORTATION (green paper) – All USD#362 students will need to fill out this form.  This form will be serving two purposes 1. Will be used by the bus service to provide accurate transportation 2. To provide proof of district residency.  If you have district boundary questions please contact the District Office before August 1st or your intended school of enrollment after August 1st.   RETURN THIS FORM.
7. USD#362 Student Residency Questionnaire (green paper) – Please fill out this form if it pertains to you.  A separate form needs to be completed for each student.  Please remember all information is confidential.  RETURN THIS FORM
8. Enrollment Fee Form – Fill out this form in its entirety.  Total at the bottom.  Please disregard the required station section as this section is for the centralized district enrollment.  If paying by check - a separate check will need to accompany each student returning enrollment forms.  Do not send cash through the mail.  You may keep the bottom portion but return the top (green copy).   RETURN THIS FORM
9. USD#362 Auto Pay Program – This form is for PRE-SCHOOL ONLY.  Pre-school parents will fill this form out and return.  Monthly Pre-school fee will be automatically deducted from your bank account upon your approval.  RETURN THIS FORM.
10. Title 1 Commitment Agreement – Elementary schools only.  Please read this form with your child/children so that all expectations are clear before signing.  Parents, students, teachers and principals will be required to sign this form.  Teachers and Principals will sign the document and return it to you at the first parent-teacher conference.  RETURN THIS FORM.
11. USD#362 Acceptable Computer Use Policy – Please review the computer use policy for the district and sign.  RETURN THIS FORM.
The following forms DO NOT need to be returned:
12. School Calendar – This is a copy of the 11/12 school calendar for your use.  Please note that activities do change.  Please check our web site activity calendar for changes often at www.pv362.org.
13. Picture Information – Your student(s) will bring home the picture envelope that will need to be returned the day of pictures with money included if you plan to purchase.
14. Student Schedule – Please keep this copy for your student.  
15. Letter from Superintendent and/or Principal – Please read as important information is included in these letter(s).
16. Centralized District Enrollment Information  
17. EZSchoolPay Flyer – Informational flyer on the NEW debit/credit card payment program.  USD#362 will have a small computer lab set up at enrollment so that we might be able to offer assistance setting up your online payment program.  You will need your personal email address and password to be set up at enrollment.  There is a $5.00 transaction fee each time you log in and make a payment/payments.   
18. School Nurse Flyer(pink) -  If you enrollment packet contains this flyer you must see the School Nurse if you attend the centralized enrollment.  
19. Addressed Envelope – Feel free to use the enclosed envelope to mail your finished forms and payment or if you prefer to drop them by the Central Office before August 1st.
ADDITIONALLY – If your student(s) has certain health conditions extra forms may be enclosed.  A letter from USD#362 Health Office will be included and will give you more information.  An immunization clinic will be on site for enrollment at PVHS Thursday, August 4th, from 1:00 to 8:00 PM, by the Linn County Health Department.  Tdap, Menactra, and Hepatitis B vaccinations will be available.  No Kindergarten, Preschool, or Varicella vaccinations will be administered at this time.  
Physical forms were handed out at the end of the 10/11 school year and forms are available online or in PVHS or PVMS offices. 
PLEASE NOTE:  Once again we would like to emphasize that if you mail in all required forms (all forms printed on green sheets plus the Free and Reduced and possible health forms), signed and along with your payment, your student is FULLY ENROLLED.  You do not have to attend the district central enrollment.
Additional information/forms about the district and schools can be accessed at www.pv362.org
