Enrollment/Fee Payment Instructions by Credit Card
(Checks are accepted.  USD 362 reserves the right to refuse checks)

· Steps 1-9 are for families who have never set up an account.  
· For those who already have accounts, go to www.pv362.org , click EZSchool Pay on the right side, login and proceed with steps 10-15.
· A $5 convenience fee will be added to your total.
Setup your EZSchoolPay account:

1. Go to www.pv362.org  and on the right side click on EZSchoolPay 

2.  Create an account (left side, “Parents Sign Up Now!”).

3.  Add your contact information, email, password, etc.

Now, Activate your account:

4.  Access your email and open the EZSchoolPay message that was automatically sent to you.

5.  Click on the activation link in the message.

6.  You should now be logged in to your new account.  You are not done yet!
Now, for each student you want to link to your account:

7.  On the left side of screen, click on “My students”

8.  Enter the student number (“Enrollment Sheet 2011-2012”, green in color) and school building zip code.  If you don’t know the school zip code, click on pick school to find it. (Note: Students in different buildings may have different zip codes.)
9. Click submit and the student should be added.  Repeat steps 7-9 for additional students.

To pay your fees:

10.  On the left side of screen, click on “On-line Credits”

11.  Click on “Add Credit” button – all of your students should appear on the screen.

12.  Click on “Proceed” button

13.  Add the proper dollar amount in the appropriate box for your student(s) and click “next”

14.  Review your balance and if correct, click “next”.
15.  Click on “Continue with Moneris” to complete a credit card transaction.
To access your student balances:

10.  Login to your EZSchoolPay account. 
11.  Click on My Students

12.  Beside each student name, click on “View Transactions”.  Transactions will be shown from the last 30 days.

